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This guide explains what documents are required to assess your application and
what these documents should contain. Please read the entire manual to help you
prepare a good application.

. good to know before you start

The advisory committee will assess your application based on the Artistic & Design
Research for Immersive Experiences Grant Scheme which describes all the rules for a
grant application. This sometimes involves a bit of legal language, but make sure you
read everything carefully so that you know, for example, the conditions for receiving

a grant, how the assessment is made, and what projects cannot be funded. Only
complete grant applications will be processed.

This grant scheme consists of two application rounds requiring different documents.
Only consortiums that are awarded a grant in application round 1A can submit in
application round 1B. Consult the ADRIE Grant Scheme and the checklist in this
manual to see which documents and additions are required from you in the two
rounds. The assessment criteria for each round also differs: both are explained in
Article 14 of the grant scheme.

To submit your application, you will need an account to log-in to the Creative
Industries Fund NL application environment. It takes one working day for a new
account to be activated, so make sure to create one in time. You can only apply while
the grant period is open - the exact dates are on the ADRIE Grant Scheme page of
the website. You should also take into account the maximum number of applications
that will be processed in each grant period.

Having trouble? You can reach us at ADRIE@stimuleringsfonds.nl or on
+31 10 436 16 00.

2. application form

To apply for a grant in either round, you must complete the online form on the Fund’s
application environment. This should preferably be done in English, because of the
international advisory committee. At the top left of the window (the globe icon) in the
application environment, you can switch languages so that you will see the questions
in English. If you choose to submit your application in Dutch, we will contact you in
due course about how to proceed.

This application form asks for general details about the contact person, details of the
organisations in the consortium, and bank details. You must also briefly summarise
the intended consortium (in a maximum of 1600 characters including spaces), briefly
describe the project’s plan towards developing a two-year programme (in a maximum
of 600 characters including spaces), and state which of the CIlIC Innovation Agenda
themes relate to the project (in a maximum of 200 characters including spaces). If
national or international partners are involved, they can also be named (in a maximum
of 200 characters including spaces).

The application form also requires you to fill in financial information about the project.

Make sure you have your budget with you so that you can copy the correct amounts.
These are needed for the administration of Creative Industries Fund NL.
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3. requested documents checklist

This table provides an overview of the documents you should submit within
application rounds 1A and 1B. Pay close attention to the maximum size of the
various documents as larger files cannot be uploaded. Everything must be submitted
as a PDF except for the project image.

_document round 1A maximum size |[round 1B maximum size |
_project proposal mandatory 10 A4, 10 MB not applicable not applicable
_project plan not applicable | not applicable | mandatory 20 A4, 20 MB
_budget and funding plan mandatory 4 MB mandatory 4 MB
1 A4 per mandatory for those
persoon, 10 MB | not included in round | 1 A4 per person,
CVs mandatory in totaal 1A 10 MB total
mandatory for those
not included in round
_portfolio mandatory 20 A4, 20 MB 1A 20 A4, 20 MB
mandatory
letters of intent and/or cooperation
i mandatory 4 MB agreements only 4 MB
_communications image mandatory JPG, 4 MB mandatory JPG, 4 MB
Chamber of Commerce
o 2 mandatory for those
?rlnga:;?::ruﬁg:‘fl:aegeea):tg?g)ts 2 A4,4 MB per |notincluded in round |4 A4, 4 MB per
ici mandatory participant 1A participant
deed of incorporation or
! licant’s most recent . .
setaatdl Iatepsp Icant's most rece mandatory 4 MB not applicable not applicable
lead applicant’s annual
accounts includin
mumam’sjlalgmﬂm mandatory 4 MB not applicable not applicable

_IX public values

endorse only,
via application
form

not applicable

mandatory
self-assessment

4 MB

This manual explains the documents above in more detail, but if you have any
additional questions, you can always contact us.

4, project proposal

This is submitted in application round 1A as a PDF, maximum 10 MB, maximum 10
portrait-format A4 pages including images, minimum text size 10pt, line spacing 1.0

In the project proposal for application round 1A, you describe the mission, objectives
and intended activities of the proposed consortium. This can be done with words
and images, and you can determine the ratio between the two. Keep an eye on the
assessment criteria in Article 14 of the ADRIE Grant Scheme as these describe how
the committee will assess your application. The things that must be included in your
project proposal are described in Article 10.2.b of the grant scheme.
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5. project plan

This is submitted in application round 1B as a PDF, maximum 20 MB, maximum 20
portrait-format A4 pages including images, minimum text size 10pt, line spacing 1.0

In application round 1B, you must submit a project plan for the implementation of
the programme. As with the proposal, this can be done in words and images and
should, as much as possible, reflect the assessment criteria in Article 14 of the
ADRIE Grant Scheme - this is how the committee will assess your application. What
the project plan should include is listed in Article 10.3.b of the grant scheme.

6. budget and funding plan

These are submitted in both application rounds 1A and 1B, but each with different
requirements. See Articles 8 and 11 of the ADRIE Grant Scheme for the conditions
the budget and funding plan must meet in the relevant application round.

mandatory budget template

When drawing up your budget and funding plan in application round 1A, you must
use the Excel spreadsheet ADRIE 1A budget template from Creative Industries Fund
NL, downloadable from the grant page under ‘Important documents’.

The budget template for application round 1A consists of two parts: tab one,
‘Budget’, should be filled in before tab two, ‘Funding plan’. A new budget and
funding plan template should be drawn up for application round 1B. The selected
consortiums will be informed about this in advance.

Tip: Only fill in the white cells, but you can add new lines if necessary;
Tip: Coloured cells contain formulas, but always check your totals are correct;
Tip: Make it clear which costs are covered by Creative Industries Fund NL.

budget
Indicate what costs you expect to have, and provide a description of the costs for
each activity and budget item. This may involve personnel and/or material costs:

Personnel costs

Add all the costs related to working hours made within the context of the project —
think of your own hours, salaried workers, and the costs of freelancers. This could
include the hourly rate of consortium participants, but also external consultants or
international partners, for example. Calculate personnel costs based on working
hours multiplied by hourly rate. Creative Industries Fund NL contributes a maximum
of €82.50 (excluding VAT) to the hourly rate of the lead and co-applicants. The
budget must clearly show what the hourly rates are even if a total rate has been
agreed with that party. You should use a realistic estimate of hours to prevent unpaid
overtime, and rates should be in line with the Fair Practice Code. If you deviate from
the code, you must explain why in the comments column.

Each activity should include the name of the person performing the task and their
function, such as programme/project manager, producer, developer, researcher or
designer. If the name of the person performing the task is not yet known, describe
their profile. Add a new line for each person if a task is performed by multiple
people.
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Material costs

Other costs fall under material costs — think of the price of locations (for workshops
and events), materials, travel and accommodation, transport and distribution,
publicity (communication and PR) and permits. Do not just create umbrella budget
items, instead make sure that you specify all individual costs.

Please note:

- Unforeseen costs cannot be budgeted. We need the best possible picture of your
requirements, and we cannot determine whether unforeseen costs are eligible.

- Costs for goods that have a value after the project (such as equipment and
software) are also not eligible here. We provide a grant as a contribution to the
costs of a project, meaning it cannot be used for material investments. Different
conditions apply to application round 1B — see Article 8.4 of the grant scheme.

funding plan

This provides insight into how your project is financed. The plan is in two parts:
co-financing, and your grant request from Creative Industries Fund NL (this is
automatically calculated in the Excel template).

Co-financing

This is all of the income that does not come from Creative Industries Fund NL,

for example, sponsorship, other grants (not from Creative Industries Fund NL),
investments and contributions from external parties or international partners. Any form
of contribution from the lead or co-applicants also counts as a form of co-financing.
Enter these under ‘Co-financing type’, specify the source of income in the description
column, and enter the amount. If applicable, you can also indicate whether this
financing has already been requested and/or confirmed.

For application round 1A there is no co-financing requirement. For application round
1B there is a co-financing requirement of at least €400,000. Read the additional
requirements for both application rounds in Article 11 of the grant scheme.

submit as a pdf

Your budget and funding plan should be submitted as PDFs. Ready to save the
templates as PDFs? Select all the content in your spreadsheet and click File > Print.
In the drop-down menu for ‘Print’, choose ‘Selection’, then tick the ‘Scale to fit’ box
and make sure it is one page wide and one page tall. Finally, click the drop-down
menu at the bottom and select ‘Save as PDF...".

This method may differ for each version of Excel, but the most important thing is that
you create a clear and readable document that meets the maximum size described
above, with your budget on one A4 page, your funding plan on another A4 page.

Fair Practice Code

Creative Industries Fund NL expects applicants to comply with the Fair Practice
Code. You should describe how you apply this code in your application and
demonstrate it in your budget. If you deviate from the code, you should explain why.
You can read more about the Fair Practice Code on our website, where you can also
read about the Cultural Governance Code and the Diversity and Inclusion Code.

7. portfolio

This is submitted in application round 1A with possible additions in round 1B. It
should be in one PDF, maximum 20 MB, maximum 20 A4 pages

The portfolio should show a selection of representative projects by the makers
and producers involved. You can also include a link to a short video in which you
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explain your practices, but make sure links are working and publicly accessible (no
WeTransfer or Google Docs). The portfolio is to give the committee a good picture of
your practices and experience.

8. letters of intent and/or cooperation
agreements

These are submitted in both application rounds 1A and 1B. They should be in one
PDF, maximum 4 MB

Application round 1A requires letters of intent and/or cooperation agreements
between consortium participants (the lead and co-applicants) themselves, and any
international partners.

Application round 1B requires cooperation agreements — letters of intent are no
longer sufficient in this round. All cooperation agreements must contain agreements
on the mutual division of work, how decision-making takes place, how the grant is
made available by the lead applicant to co-applicants and international partners,
how costs and risks are shared, and how compliance with the grant obligations is
guaranteed (including agreements on liability).

9. lead applicant’s annual accounts
including accountant’s statement

These are submitted in application round 1A as one PDF, maximum 4 MB

In application round 1A, you should upload the annual accounts of the lead applicant
with an accountant’s statement for the past two calendar years. An accountant’s
statement is defined as an audit opinion issued by an accountant (a compilation
report or a review report is not sufficient) on the annual accounts. Lead applicants
must be able to provide these documents for a complete application.

Are the annual accounts for the past year not yet available? Then upload a document
showing the current financial situation of the lead applicant (such as draft annual
accounts or a written explanation with preliminary information about the annual
accounts and balance sheet) and proof of the engagement of an accountant for the
annual accounts of that year.

10. IX public values

This is endorsed in application round 1A, with a submitted assessment in round 1B. It
should be a PDF, maximum 4 MB

In the application form for round 1A, you are asked to confirm that consortium
participants meet the minimum terms of the Richtlijn en Zelftoets Publieke Waarden
binnen IX (IX public values guideline and self-assessment), available on the Creative
Industries Fund NL website. In application round 1B, you should upload your
completed self-assessment. In this, you explain to what extent the consortium
complies with public values in its programme.
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